DRAFT
	[bookmark: _GoBack]State Educational Agency 
Education for Homeless Children and Youth Program Self-assessment 

State Coordinator:                                                                           Date: 

State Abbreviation:                                        EHCY Federal Fiscal Allocation: 


	About this Document:

This State Educational Agency Education for Homeless Children and Youth Program Self-assessment Instrument (self-assessment) was developed to assist State educational agencies (SEAs) in evaluating the administration of their statewide Title VII-B-Education for Homeless Children and Youth (EHCY) program authorized by the McKinney-Vento Homeless Assistance Act (McKinney-Vento) and the reservation for homeless children under section 1113(c)(3(A) of Title I, Part A of the Elementary and Secondary Education Act of 1965, as amended (ESEA). The self-assessment is intended to assess a SEA’s current: a) monitoring and performance management process; b) program coordination and local educational agency (LEA) support procedures; and c) fiscal grant award oversight to determine whether the SEA is in compliance and whether further technical assistance may be needed to continue improving the performance of programs serving children and youth experiencing homelessness.


Before you begin:

Review all components of the self-assessment, including: Form A (SEA EHCY Program Performance Review) and Form B (Supporting Documentation List). When necessary, involve key staff from the SEA to assist in answering questions throughout the self-assessment.


Directions:

For SEAs that are completing the self-assessment as a program review by the U.S. Department of Education’s (Department) Office of Safe and Healthy Students (OSHS), follow the instructions below. 
1. Please respond to every question in self-assessment Form A using the most current information from your SEA’s EHCY program. If you are unable to answer a question or provide supporting documentation for a question, leave the question blank; 
2. Refer to Form B. Upload and submit supporting documentation to the National Center for Homeless Education’s (NCHE) portal located at: http://nche.seiservices.com/Extranet/LoginS.aspx. Ensure all documentation submitted follows a common naming convention. Filenames must include the document name and corresponding question number (e.g., MonitoringPolicies_1.1.1); and
3. Send the completed self-assessment to the designated OSHS monitoring team lead.




	Form A
SEA EHCY Program Performance Review

	
SEA Monitoring and Evaluation

1.1 SEA Monitoring 

The SEA conducts monitoring of LEAs with and without subgrants, sufficient to ensure compliance with McKinney-Vento program requirements. 

McKinney-Vento: § 722(f)(5); § 722(g)(2)(A) and (B)
Uniform Guidance: 2 C.F.R. § 200.328 and § 200.331

	1.1.1 Does the SEA conduct an annual fiscal risk assessment of its subgrantees?
                                                                                                      Yes
                                                                                                       No

	1.1.2 a). Does the SEA conduct an annual performance risk assessment of its subgrantees? 
                                                                                                      Yes
                                                                                                       No
b). If “Yes”, describe how the SEA uses the information from the assessment to improve the performance of the SEA’s EHCY program. Mark all that apply:

· SEA identifies the weakest performers on certain measures and follows up with the LEA liaison on actions that can improve data quality and/or actual performance;
· SEA identifies superior performers on certain measures and follows up with the LEA liaison to understand how such measures are attained;
· SEA develops an annual workplan to improve performance on certain measures across multiple LEAs; and
· other (describe below). 















	1.1.3 Does the SEA analyze LEA-level data concerning homeless students enrolled in all LEAs in order to target monitoring and technical assistance?
                                                                                                      Yes	
                                                                                                                    No

	1.1.4 a). Does the SEA have a process for monitoring LEAs with and without subgrants? 

                                                                                                      Yes	
                                                                                                                    No

b). If “Yes”, describe the SEA’s process for monitoring LEAs with and without subgrants. Mark all that apply:

· SEA puts all LEAs on a multiyear cycle for remote or on-site reviews and publishes the schedule;
· SEA selects LEAs for reviews based on an EHCY or multi-program needs assessment and threshold criteria and notifies LEAs months in advance of the review; and 
· other (describe below).

























	1.1.5 a). Which LEAs has the SEA monitored in the past year?








            b). Which LEAs does the SEA plan to monitor in the coming year? 










	1.1.6 a). Does the SEA review and assess the effectiveness of its monitoring process? 

                                                                                                      Yes	
                                                                                                       No

b). If “Yes”, describe how the SEA reviews and assesses the effectiveness of its monitoring process. Mark all that apply:

· SEA tracks the time it takes to resolve findings;
· SEA tracks the number and kind of findings across LEAs over a period of time;
· SEA conducts an external review outside the program office staff; and
· other (describe below).










	
1.2 SEA and LEA Performance Management

The SEA assesses the data quality and annual performance of homeless students in LEAs with and without subgrants.  

McKinney-Vento: § 722(f)(1) and (3); § 722(g)(2)(A) and (B); § 723(b)(6); § 723(c)(3)(E) and (I); § 724(d) and (f)

	1.2.1     a). Does State Coordinator review receive and have a chance to review all LEA and school-level data on homeless students that it  
             submits to the Department prior to submission, including in the revision window? 

Note: LEA (and school-level) data that the SEA submits to the Department include: 
· homeless student enrollment;
· early childhood served;
· Title I, Part A served in schoolwide and targeted assistance programs;
· adjusted cohort graduation rates at the LEA-level;
· homeless students who graduated/completed within the school year;
· dropouts grades 7-12 who were homeless in the school year they dropped out;
· reading, math and science participation and proficiency in State assessments in grades 3-8 and once in high school (LEA and school level); and 
· chronic absenteeism at the (school-level only).                                                                                                                                               
                                                                                                                   Yes
                                                                                                                    No
         
             b). If “No”, identify which LEA school-level data that the State Coordinator did not review prior 
             to submission to the Department.











	1.2.2 Describe how the SEA informs LEAs with and without subgrants about data collection responsibilities.

· State Coordinator posts on the EHCY program’s webpage;
· State Coordinator emails LEAs annually;
· State Coordinator provides copies and trainings for new LEA liaisons and other LEA staff; and
· other (describe below). 














	1.2.3 a). Does the SEA ensure LEAs with and without subgrants submit complete, accurate, and timely data reports?
                                                                                                                   Yes
                                                                                                                    No

b). If “Yes”, describe how the SEA checks the quality of data submitted to the Department. Mark all that apply:

· SEA prefills the Consolidated State Performance Report (CSPR) for the State Coordinator to verify before submitting (two-three rounds);
· State Coordinator reviews LEA-level homeless enrollment data prior to CSPR submission;
· State Coordinator checks whether comments by the Department were addressed during round two and possibly late openings; and
· other (describe below).












	1.2.4 a). Has the SEA created an annual workplan to improve program performance and outcomes for     
homeless students? 
                                                                                                                   Yes
                                                                                                                     No

b). Does the SEA have at least one annual goal with a baseline measure using EHCY data that SEAs submit to the Department, as defined in question 1.2.1 or other data available to the SEA?
                                                                                                                   
                                                                                                                   Yes
                                                                                                                    No


	1.2.5 a). Does the SEA know the percent of homeless students chronically absent compared to the overall rate of students chronically absent?
                                                                                                                   Yes
                                                                                                                    No

b). Does the SEA know the percent of homeless students who graduated from high school compared to the rate for all students who graduated from high school?
                                                                                                                   
                                                                                                                   Yes
                                                                                                                    No

c). If “Yes” was marked for a and/or b, describe in at least a few sentences how the data are being used to improve outcomes for children and youth experiencing homelessness.











	
SEA Program Support

2.1 Policy and Coordination (includes dispute resolution process)
 
The SEA implements procedures to address the identification, enrollment, and retention of homeless students through coordinating and collaborating with other program offices and State.

Note: All State Coordinators and/or SEA staff will be asked about State plan implementation, including all requirements in Section 722(g)(1). LEA liaisons and staff of LEAs selected for interviews may also be asked about State plan implementation.

McKinney-Vento: § 722 (f) and (g)


	2.1.1 Does the SEA track pre-dispute inquiries concerning barriers to enrollment?

                                                                                                                   Yes
                                                                                                                    No


	2.1.2 Describe how the SEA has reviewed, revised, and developed policies, or issued policy briefs or memoranda, to streamline the dispute resolution process. Mark all that apply:

· SEA analyzes the content of formal disputes and other complaints coming to the LEA;
· SEA addresses statutorily new requirements or topics developing into issues nationally;
· SEA holds stakeholder input meetings or public comment processes periodically;
· SEA coordinates the McKinney-Vento dispute process with  the LEA dispute processes;
· SEA coordinates with SEA staff for other programs and school board attorneys; and
· other (describe below).











	2.1.3 Describe how the State Coordinator ensures that LEA liaisons are aware of the SEA’s dispute resolution policy. Mark all that apply:

· State Coordinator posts on the EHCY program’s webpage;
· State Coordinator emails LEA liaisons annually;
· State Coordinator provides copies and trainings for new LEA liaisons and other LEA staff; and
· other (describe below). 








	2.1.4 Describe how the SEA ensures that LEAs adapt or have adopted the SEA’s dispute resolution policy. Mark all that apply:

· SEA confirms with LEAs during monitoring;
· SEA confirms as part of the subgrant competition process;
· SEA confirms when a dispute happens in an LEA or comes to the SEA-level; and
· other (describe below). 











	2.1.5 Describe how the SEA ensures that any school records for homeless students transferring from one district to another are transferred promptly in a manner consistent with section 444 of the General Education Provision Act (20 U.S.C. 1232g), and are available, in a timely manner, when a child or youth enters a new school district. Mark all that apply:
· SEA posts policies on the EHCY program’s webpage;
· SEA emails policies to LEAs and LEA liaisons annually;
· SEA provides copies of policies at trainings for new LEA liaisons and other LEA staff;
· SEA includes as part of an LEA monitoring review; and
· other (describe below).













	2.1.6 Describe how the SEA ensures that information about a homeless child’s or youth’s living situation is treated as a student education record and is not deemed to be directory information under section 444 of the General Education Provisions Act (20 U.S.C. 1232g).

       SEA includes as part of an LEA monitoring review;
       SEA issues its own policy or guidance;
       SEA provides trainining and/or technical assistance to LEAs, LEA liaisons, and other  
       LEA staff; and
       other (describe below).













	2.1.7 Describe how the SEA guides LEAs in the implementation of feeder/receiving school of origin and preschool of origin rights in interdistrict situations. Mark all that apply:

· SEA posts information on the EHCY progran’s webpage;
· SEA emails reminders to LEAs annually;
· SEA discusses information in trainings for new LEA liaisons and other LEA staff; and
· other (describe below).









	2.1.8 Does the SEA display the latest publicly available homeless enrollment total on its website?

                                                                                                                   Yes
                                                                                                                    No


	2.1.9 a). Describe what Federal programs the SEA has collaborated with over the past year. Mark all that apply. 

· Title I, Part A;
· Special Education Part B;
· Special Education  Part C (early intervention services);
· Migrant Education Programs;
· Title III English Language Acquisition;
· 21st Century Community Learning Centers;
· Perkins Career and Technical Education;
· United States Department of Agriculture School Nutrition Programs; 
· Health and Human Services (HHS) Head Start programs (including Early, Migrant/Seasonal);
· HHS Child Care Development Fund Block Grants;
· HHS Runaway and Homeless Youth programs;
· Housing and Urban Development (HUD) Continuum of Care programs; and
· other (describe below).













	2.1.10 Does the State Coordinator participate in a State interagency council or task force on homeless issues? 
                                                                                                                   Yes
                                                                                                                    No

If “Yes”, identify some examples and describe below.










	2.1.11 Does the State Coordinator participate in any other statewide activities that involve other State or local organizations (e.g., coalitions, local or regional committes, or non-profits focusing on homeless children and youth) who are addressing the needs of homeless children and youth, including preschool children and unaccompanied youth? 
                                                                                                                   Yes
                                                                                                                    No
If “Yes”, identify some examples and describe below. 














	
SEA Program Support

2.2 Professional Development and Technical Assistance
 
The SEA provides, or provides for, technical assistance to LEAs to ensure appropriate implementation of the statute.  

McKinney-Vento: § 722(f)(4)-(7), § 722(g)(1)(D), § 722(g)(1)(J)(iv), § 722(g)(2)(A) and (B), § 722(g)(3)(B)-(I), and § 722(g)(5) and (6)

	2.2.1 a). Describe how the State Coordinator will offer professional development (PD) and technical assistance (TA) opportunities to LEAs in this grant/fiscal year. 
PD-

TA-








b). Is there a link on the SEA’s EHCY program website for this information?

                                                                                                                   Yes
                                                                                                                    No

c). If yes, please provide the URL(s):  






	2.2.2 a). Does the SEA evaluate the effectivenenss of PD and TA provided to LEAs? 
                                                                                                                  
                                                                                                                   Yes
                                                                                                                    No
             
             b). If “Yes”, describe how the SEA evaluates the effectiveness of PD and TA provided. 









	2.2.3 Describe how the SEA provides TA to LEAs to ensure community agencies such as shelters, motels, soup kitchens, libraries, and runaways/unaccompanied youth programs are made aware of the rights of homeless students. Mark all that apply:

· SEA posts on the EHCY program’s webpage;
· SEA emails LEAs a reminder at least annually; 
· SEA discusses at trainings for new LEA liaisons and other LEA staff; and
· other (describe below).










	2.2.4 Describe how the SEA ensures that LEA liaisons and relevant LEA personnel are trained on new provisions concerning:
· letters of affirmation or meeting the HUD definition of homelessness;
· providing college counseling for homeless youth and information on independent student status eligibility for unaccompanied homeless youth;  and
· coordinating with special education staff for homeless students with actual or undetected disabilities or developmental delays.
             Mark all that apply:

· SEA posts on the EHCY program’s website;
· SEA emails LEA liaisons and relevant LEA personnel annually;
· SEA discusses at trainings for new LEA liaisons and other LEA staff;
· SEA refers them to NCHE’s webinars and/or resources; and
· other (describe below).
           










	2.2.5 Describe how the SEA assists new LEA liaisons with learning their responsibilities for implementing McKinney-Vento program requirements. Mark all that apply:

· SEA provides special trainings for new LEA liaisons;
· SEA provides one-on-one calls or visits;
· SEA sets up a mentoring process with nearby LEA liaisons with more experience;
· SEA requires monitoring support for nearby new LEA liaisons as part of the subgrant competition; and
· other (describe below).













	2.2.6 a). How often does the SEA monitor changes in staffing of LEA liaisons?














b). Describe how information on staffing changes of LEA liaisons is made available.










	2.2.7 a). Does the SEA require LEAs to keep track of homeless students that remain in their school of origin?
                                                                                                                   Yes
                                                                                                                    No

b). Does the SEA require LEAs to provide information on the number of homeless students that remain in their school of origin (e.g., reported as number or raw percentages)?

                                                                                                                   Yes
                                                                                                                    No

	2.2.8 a). Describe how the Office of the Coordinator fulfills its requirements to respond to inquiries from parents and guardians of homeless children and youth, and (in the case of Unaccompanied Homeless Youth) such youth, to ensure that each child or youth who is the subject of such an inquiry receives the full protections and services provided by the program.















 b). Does the SEA track its own initial response time when an inquiry is resolved?

                                                                                                                   Yes
                                                                                                                    No

              c). Does the SEA track what LEAs these inquiries come from?

                                                                                                                   Yes
                                                                                                                    No

	
SEA Fiscal Oversight

3.1 LEA Subgrant Oversight
 
The SEA ensures that LEA subgrant plans for services to eligible homeless students meet all requirements.  
Note: OSHS’ monitoring team will crosscheck a sample LEA subgrant application with the statutory requirements for awarding a subgrant to a LEA. Additionally, subgrant budgets will be reviewed to ensure that cost principles are followed as outlined in the Uniform Guidance.
McKinney-Vento: § 722(e)(1) and § 723                                                                                                                          Uniform Guidance: Subpart D (Post Federal Award Requirements), Subpart E (Cost Principles), and Subpart F (Audit Requirements)
EDGAR: 34. C.F.R. Part 76 
ESEA: § 1124; § 1124A; § 1125; § 1126; 

	3.1.1 How often does the SEA compete discretionary McKinney-Vento subgrants to LEAs?

                       Annually                Biennially                Triennially

	3.1.2 Describe how the SEA organizes its discretionary McKinney-Vento subgrant competitions, including informing all LEAs and all eligible entities (LEAs, charter school LEAs, etc.) in the State. 










	3.1.3 Describe how LEA McKinney-Vento subgrant reviewers are chosen and trained. Mark all that apply:

	· current or former homeless education experience or related knowledge;
· past experience with Federal grant competitions at the State level;
· norming for interrater reliability;
· checking for conflicts of interest and biases; and
· other (describe below).















	3.1.4   What emphasis does the SEA place on student academic outcomes as part of the McKinney-Vento  
            LEA subgrant application, including: a) proficiency on State assessments; b) attendance/chronic 
            absenteeism; and c) graduation  rates?











	3.1.5 Describe the types of guidance the SEA provides to LEA applicants regarding planning for and using McKinney-Vento program funds.

· SEA publicly posts approved subgrant applications;
· SEA shares specific examples in the application or other written TA;
· SEA provides use of funds guidance;
· SEA requires end of year report and evaluation data; 
· SEA reviews and provides TAas needed; and
· other (describe below).













	3.1.6 Describe how the SEA ensures that successful LEA applicants describe sufficiently the extent to which the LEA will use the McKinney-Vento subgrant to leverage resources, including by maximizing nonsubgrant funding, for the position of the LEA liaison and the provision of transportation.	Comment by McLaughlin, John: Pat raised this question on the webinar but this is verbatim from the statute, Section 723(c)(3)(G). Let’s keep it as is.












	3.1.7 a). Are LEA subgrantees required to describe in their McKinney-Vento subgrant application the amount of Title I, Part A set-asides reserved to serve homeless students? 
                                                                                                                    
                                                                                                                  Yes 
                                                                                                                   No

b). Are the LEA subgrantees required to describe in their McKinney-Vento application how they will use Title I, Part A set-asides to serve homeless students?
                                                                                                                   Yes
                                                                                                                    No


	3.1.8 Describe how the SEA ensures McKinney-Vento subgrant funds are awarded in a timely manner and available throughout the grant period. 

NOTE: Since the Department makes funds available to SEA’s every July 1 if, for example, there was a delay in awarding new or continuing subgrants past September, please explain why.









	3.1.9     Describe the process the SEA uses to either calculate maintenance of effort (MOE) or review 
             LEA calculations of  MOE to ensure that LEAs comply with the MOE requirement for applicable 
             programs.











	3.1.10    What percentage of carry-over does the SEA allow for Mckinney-Vento subgrant funds? 





            b). What does the SEA do with any subgrant funds that are not allowed to be carried over?



	3.1.11  Describe how the SEA ensures that subgrantees are only charging indirect costs at the approved 
            indirect cost rates.











	3.1.12  How often does the SEA notify LEAs about unusual fiscal data such as rapid drawdowns, 
            drawdowns of the same amount twice in a row, etc?

                 immediately            monthly            quarterly

	3.1.13   a).  Has the EHCY program been audited in the latest single audit? [Note: If you are not sure how to find this out, ED still will also inform you during their preparation.]
                                                                                                                    
                                                                                                                  Yes 
                                                                                                                   No

b). If so, were there any findings?
                                                                                                                   Yes
                                                                                                                    No

c) State who conducted the audit. If there were any findings, please describe them and how they were resolved or any progress toward their resolution.  











	
SEA Fiscal Oversight

3.2 SEA Set-Aside Oversight

The SEA complies with the statutory and other regulatory requirements governing the reservation of funds for State-level coordination activities.
McKinney-Vento: § 722(c)–(g) 
Uniform Guidance: Uniform Guidance: Subpart D (Post Federal Award Requirements), Subpart E (Cost Principles), and Subpart F (Audit Requirements)
EDGAR: 34. C.F.R. Part 76

	3.2.1 Describe how the SEA uses its McKinney-Vento EHCY reservation for State-level coordination activities; Mark all that apply:

· to establish in the SEAan Office of the Coordinator for the EHCY program;
· to prepare and carry out the State plan;
· to develop and implement PD programs for LEA liaisons and other LEA personnel;
· to improve identification of homeless children and youths;
· to heighten the awareness of the LEA liaisons and personnel or, and their capacity to respond to, specific needs in the education of homeless children and youths; and
· other (describe below).








	3.2.2 Describe the areas that the SEA reserves McKinney-Vento EHCY allocations for State-level coordination activities. Mark all that apply:

· pay for the salaries and benefits for EHCY Office of the Coordinator staff;
· pay for State Coordinator travel costs to conferences and interagency meetings/events;
· provide SEA trainings off-site;
· provide for non-competitive grants to address state specific needs;
· hire monitors and consultants under contract;
· develop or purchase awareness materials such as posters; and
· other (describe below).









	3.2.3 What is the Full-time Equivalent (FTE) of the State Coordinator or SEA staff with duties assigned to the McKinney-Vento progam?










	3.2.4 Describe the SEA’s policy regarding carryover of set-aside funds. Mark all that apply:

· SEA spends the funds in the next fiscal/grant year;
· SEA places remaining funds into a pool to fully fund LEA subgrants that were approved but not fully funded due to lack of available funding;
· SEA awards new grants; and
· other (describe below).











	3.2.5 a). Did the SEA award any contracts for services from the McKinney-Vento EHCY reservation for State-level coordination activities in this fiscal year?
                                                                                                                   Yes
                                                                                                                    No

b). If “Yes”, describe the contracts awarded by the SEA for this fiscal year. 










	3.2.6 How much direct administrative cost does the SEA take from the State-level activity budget?










	3.2.7 Describe how the SEA ensures that they are only charging indirect costs to the program at the restricted indirect cost rate (for supplemental Federal education programs).









	SEA Fiscal Oversight 

3.3 Title I, Part A LEA Homeless Set-Aside

The SEA ensures that the LEA complies with providing comparable Title I, Part A services to homeless students attending non-Title I and Title I schools. 

ESEA: § 1112; § 1113

	3.3.1    Does the SEA have a current fiscal year list of Title I, Part A homeless set-asides by LEA?

                                                                                                                   Yes
                                                                                                                    No


	3.3.2    a). Do all LEAs receiving a Title I, Part A grant, and who have identified homeless students  
            enrolled in the district, set-aside at least some amount for comparable and/or additional 
            educationally- related support services for students experiencing homeless until the end of the 
            school year in which they are permanently housed? 
                                                                                                                   Yes
                                                                                                                    No

            b). Does the SEA compare this list with homeless student enrollment by LEA? 

                                                                                                                   Yes
                                                                                                                    No


	3.3.3    Describe the process the SEA uses to assist LEAs in determining the amount of Title I, Part A 
            funds to reserve for homeless students. Mark all that apply:

· SEA requires a minimum amount such as $100 or 1 per pupil amount  from                   Title I, Part A;
· SEA requires a percentage or a per pupil amount corresponding with the number of homeless students enrolled; and
· other (describe below).










	3.3.4    Is the reservation amount and budget amendment request process coordinated with 
            both the LEA liaison and with the Title I Office?

            For example, the LEA liaison and the Title I coordinator for LEAs look at recent enrollment and 
            cost data, as well as multi-year trends, as part of a justification or needs assessment.

                                                                                                                   Yes
                                                                                                                    No

	3.3.5 Describe the SEA process for reviewing and approving LEA Title I, Part A applications.

For example, the State Coordinator cross-trains with Title I staff and/or Title I staff forward amounts and application descriptions to the State Coordinators for review when they do not meet a threshold.








	3.3.6     a). Does the SEA check whether homeless set-asides funds are expended during a grant 
              year? 
                                                                                                                   Yes
                                                                                                                    No

             b). Describe how the SEA ensures that comparable services are provided to all homeless students    
             as well as other educationally-related support services.
             










	3.3.7   If the number of homeless students enrolled in LEAs changes significantly over the 
           course of a school year, describe how the set-aside is adjusted.









	3.3.8   Describe how the SEA ensures that LEAs assess the sufficiency and effectiveness of its set-aside  
            amount and activities for addressing the educational needs of students experiencing 
            homelessness.























	Form B
Supporting Documentation List


	Category I: SEA Monitoring and Evaluation

	Indicator 1.1: SEA Monitoring 

	1.1.1
	· evidence of annual fiscal risk assessment of subgrantees (e.g., spreadsheet, summary memo, etc.)

	1.1.2
	· evidence of annual performance risk assessment of subgrantees (e.g., spreadsheets, summary memo, etc.)

	1.1.3
	· evidence of SEA data analyses on all LEA level data (e.g., spreadsheet, summary memo, etc.)
· evidence that SEA data analyses are reflected in monitoring and updated guidance and technical assistance documents

	1.1.4

	· written procedure for monitoring LEAs with and without subgrants
· evidence of information or documentation SEA requests during LEA monitoring (e.g., sample notification letters to LEA, preparation checklists, interview protocol for LEAs, or other forms)
· summary charts of LEA findings, recommendations, and corrective action resolution with dates included

	1.1.5
	· evidence of LEA monitoring schedule for current fiscal year
· evidence of two sample monitoring reports and LEA subgrant applications from prior fiscal year
· evidence of two LEA corrective actions resolved in prior fiscal year  

	1.1.6
	· NO DOCUMENTATION  REQUESTED

	Indicator 1.2: SEA and LEA Performance Management

	1.2.1
	· NO DOCUMENTATION REQUESTED

	1.2.2
	· written guidance for data collection requirements, process and responsibilities for LEAs

	1.2.3
	· analyses of LEA level data based on workbooks NCHE provides State Coordinators or other spreadsheets and narrative summaries of such analyses with a longitudinal analysis of data for 2 or more years

	1.2.4
	a) evidence of annual work plan with performance and outcome indicators that may include:
· SEA and LEA report cards displaying adjusted cohort graduation rates and homeless student achievement in reading, mathematics and science for applicable grade levels;
· maps, charts and graphs of homeless student enrollment and performance by LEA or comparing the SEA to other State and national averages. 
b)  evidence of SEA annual goal(s) correlating to data

	1.2.5
	· evidence of SEA goals(s) correlating to student outcomes and performance 

	Category 2: SEA Program Support

	Indicator 2.1: Policy and Coordination

	2.1.1
	· evidence of records indicating that disputes are addressed, investigated and resolved in a timely manner (for the current fiscal year or last year in which a dispute went to the SEA)

	2.1.2
	· evidence of  SEA’s dispute resolution process being implemented 
· evidence of SEA’s process in reviewing/investigating disputes

	2.1.3
2.1.4
	· written communication to LEAs on updated SEA dispute resolution policy and procedures 

	2.1.5
2.1.6
2.1.7
	· sample communications and training materials
· evidence of reviews, revisions, new policies or newly issues policy briefs or memoranda (NOTE: it is not necessary to provide NCHE products or Department guidance’s but cover messages or letters that accompany these disseminated resources to LEAs are welcome)

	2.1.8
	· weblinks to reports and data the SEA makes public

	2.1.9
2.1.10
2.1.11
	· evidence (e.g., sample of schedules, agendas, minutes, email messages, notes or handouts from attending such meetings/trainings) of SEA collaboration with:
· other Federal program offices 
· State social service agency, and other agencies (including agencies providing mental or behavioral health services)
· other statewide activities/projects pertaining to early childhood education and unaccompanied homeless youth

	Indicator 2.2: Professional Development and Technical Assistance

	2.2.1

	· evidence of the most recent statewide, regional and/or local professional development opportunities for relevant personnel (e.g., schedule for the year, written announcement or invitation, sample agenda, handout, or notes from meetings in the past year, or other sample materials)

	2.2.2
	· NO DOCUMENTATION REQUESTED

	2.2.3
2.2.4
	· evidence of written guidance to LEAs and/or information distributed electronically or by other means
· evidence of TA log

	2.2.5
	· evidence of the most recent LEA liaison orientation, on-line trainings, conferences, and regional training agendas and/or TA log

	2.2.6
	· evidence of updates to LEA liaison directory

	2.2.7
	· evidence of students remaining in their school of origin, if applicable (e.g., spreadsheets)

	2.2.8
	· evidence of inquiry logs, phone notes and/or email messages with PII redacted

	Category 3: SEA Fiscal Oversight

	Indicator 3.1: LEA Subgrant Oversight

	3.1.1
	· evidence of LEA subgrant awardees by fiscal year

	3.1.2
	· evidence of SEA guidance/samples of discretionary competitions organization
· evidence the SEA has an application and approval process to provide competitive subgrants to LEAs

	3.1.3
	· evidence of how reviewers are selected and trained (e.g., schedules, selection process)

	3.1.4
	· sample LEA subgrant application rating rubric or checklist

	3.1.5
3.1.6
	· written guidance/policy of SEA regarding use of program funds

	3.1.7
	· sample LEA subgrant application question regarding Title I, Part A set-aside, if applicable

	3.1.8
	· copies of two signed and dated Grant Award Notifications (GANs) for current grant period for the two subgrantee LEAs selected for interview

	3.1.9
	· written procedures for determining MOE, including funds to be excluded from MOE calculations
· sample of MOE report comparing subgrantee fiscal effort of first preceding year with second preceding year

	3.1.10
	· written guidance/policy of SEA regarding carryover funds

	3.1.11
	· evidence of indirect cost rate listed on a budget

	3.1.12
	· evidence of communications with LEA subgrantees regarding program funds and drawdowns
· evidence of SEA process for reviewing LEA subgrant budgets 
· evidence of invoices for the last month of the period in which the SEA makes program funds available

	3.1.13
	· evidence of the EHCY program being reviewed in the latest single audit for the SEA

	Indicator 3.2: SEA Set-Aside Oversight

	3.2.1
	· evidence of SEA-level budget detail for current and previous fiscal year reservations

	3.2.2
	· evidence of SEA budget detail on reserved funds for State-level coordination activities for the current fiscal year and use of funds for the last fiscal year
· sample of other fiscal documents  (e.g., contracts or invoices)

	3.2.3
	· written description of SEA State Coordinator position
· written description of any SEA staff assigned to the McKinney-Vento program

	3.2.4
	· written guidance/policy of SEA regarding carryover of McKinney-Vento EHCY allocations

	3.2.5
	· evidence of documentation the SEA maintains to establish that all procurement requirements have been met for each transaction

	3.2.6
	· budget detail for SEA set-aside including direct administrative costs if taken

	3.2.7
	· budget detail for SEA set-aside including indirect cost rate if applied
· documentation evidencing communication with (or monitoring of) LEA subgrantees involving compliance with indirect cost requirements

	Indicator 3.3: Title I, Part A LEA Homeless Set-Aside

	3.3.1
	· evidence of Title I, Part A LEA set-aside chart, if applicable

	3.3.2
3.3.3
	· evidence of guidance issued by SEA to ensure that LEAs reserve funds to provide comparable Title, I, Part A services and additional support services to homeless students
· evidence of Title I, Part A homeless reservation list by LEA for the current fiscal year
· comparison of LEA homeless enrollment for the grade spans of the Title I program, the number of homeless students served in schoolwide targeted assistance programs and the LEA homeless set-aside

	3.3.4
	· written evidence that SEA ensures coordination of Title I with McKinney-Vento staff at the LEA-level to determine the required reservation

	3.3.5
	· written documentation of review and approval process by SEA for LEA plans, including procedures (e.g., checklists, schedules)
· written documentation of resolution procedures for unapproved plans
· evidence of timely plan approval and release of funds

	3.3.6
	· evidence that SEA monitors expenditures and drawdowns tied to the LEA homeless set-aside
· evidence from SEA monitoring that set-aside use is being checked

	3.3.7
	· sample budget amendment requests and justifications
· evidence from SEA approval process

	3.3.8
	· examples of SEA analyses of data and other information to assess the sufficiency and effectiveness of the set-aside amount
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