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Section D. Data Collection and Reporting for EDFacts 

[bookmark: _GoBack]	With an increasing emphasis on quality data as a foundation for program planning at the Federal, State educational agency (SEA), and local educational agency (LEA) levels, State Coordinators play a pivotal role in collecting data on homeless children and youth. One of the functions of the Office of the Coordinator in the McKinney-Vento Act specifically addresses collecting and submitting required data to the U.S. Department of Education (ED). The McKinney-Vento Act states that the State Coordinator must
collect data for and transmit to the Secretary, at such time and in such a manner as the Secretary may reasonably require, a report containing information necessary to assess the educational needs of homeless children and youths within the State, including data necessary for the Secretary to fulfill the responsibilities under section 724. [42 U.S.C. § 11432(f)(3)][footnoteRef:1] [1:  All resources and references mentioned are found in the Resources at the end of this section, with their links, if available. ] 


The law also addresses data collection in the context of coordination between local liaisons and State Coordinators stating that “[s]uch coordination shall include collecting and providing to the State Coordinator the reliable, valid, and comprehensive data needed to meet the requirements of paragraph (1) and (3) of subsection (f).” [42 U.S.C. § 11432(g)(6)(C)] Therefore, State Coordinators must work with LEAs, as well as State-level data managers to ensure that the data collection process produces high quality data.

D.1. EDFacts, the EDEN Submission System, and Consolidated State Performance Reports
	ED created the EDFacts initiative to centralize data for use in education policy, management, and budget decisions. EDFacts is a repository of data submitted by SEAs to ED regarding the education of homeless children and youth, as well as other Federal education programs. Although the data is aggregated and does not include personally identifiable information, it allows ED to 
· determine the effectiveness of the Education for Homeless Children and Youth (EHCY) program and its collaborations with Federal programs like Title I of the Elementary and Secondary Education Act, as amended;
· assess the effectiveness of States in helping homeless students access a free, appropriate public education; and
· identify technical assistance needs of States and LEAs and plan State monitoring activities.
Similarly, ED expects States to utilize data collected through EDFacts to assess the effectiveness of their own EHCY programs and guide State Coordinators in determining technical assistance and monitoring activities for their LEAs. State Coordinators can in turn encourage LEAs to utilize data for their EHCY program planning. LEAs that apply for subgrant funds must include a needs assessment of the educational and related needs of homeless children and youths in the school district [42 U.S.C. § 11433(b)(1)], and data collected for EDFacts is a logical foundation for an LEA needs assessment.	
	All homeless education data submitted to ED is submitted via the EDEN Submission System, or ESS. The ESS is an online tool that allows States to submit data files to ED, review prepopulated reports, and enter comments regarding data quality or concerns. Each State is required to have an EDFacts coordinator, who may grant access to additional system users.
· EDFacts coordinators serve as the official contact for ED and submit the State’s data plan. They also ensure that data files are transmitted in a timely manner, that errors in data are corrected, and that the SEA approves all files for storage in the EDFacts Data Repository.
· Other system users include SEA staff or contractors designated by the EDFacts coordinator to serve as EDFacts submitters. EDFacts submitters are often programmers or other data systems technicians who can extract the necessary information from the SEA’s system, input it into the ESS, answer questions about the data, or address programming issues that arise during data submission or collections.
Each year, ED issues a Consolidated State Performance Report (CSPR) that is populated by the data that SEAs and LEAs submit to EDFacts. In addition to reporting information on the EHCY program, the CSPR includes information on Title I, teacher quality, English language acquisition, grant programs for statewide assessments, and rural education. CSPR reports may be viewed on the ED website.[footnoteRef:2] The ED Data Express website provides the same data but allows you to build your own reports. [2:  Websites for resources mentioned are included in Resources at the end of this section.] 


D.2. Overview of the EDFacts Data Collection Process
	Data collection for the EHCY program begins at the LEA level. The LEA collects homeless student data for any student identified as homeless during the school year. While many of the data collection items specified by ED remain constant from year to year, such as the number of homeless students enrolled and their primary nighttime residence, other items may change, in which case ED would notify SEAs well in advance of the school year in which the data collection takes place. 
The LEA removes duplicate counts of homeless students who move from one school to another in the LEA and sends the data to the SEA. After reviewing the data for accuracy and completeness, the SEA submits the data received from the LEA directly to ED. This data serves as the LEA level count. ED uses the LEA level data for the CSPR, LEA level workbooks provided to SEAs, and online data releases.
	The SEA also removes duplicates in the data received from LEAs, which allows for a State count of homeless students that removes duplicates of homeless students who were counted in one LEA and counted again when they moved to another LEA. The SEA submits this data to ED as the SEA level count. The total count for the SEA level data does not equal the total count for the LEA level data. 
The National Center for Homeless Education (NCHE) uses the SEA level data for its annual Federal summary of data, State profile pages on its website, and other reports. (Note: when you see discrepancies among reports for the number of homeless students enrolled in a school year, you should determine whether the counts are based on the LEA level data submitted to EDFacts or the SEA level data submitted to EDFacts.)

D.3. Tasks and Timeline for the CSPR Data Review and Submission

	Each year, after LEAs submit and certify their data as complete, the EDFacts coordinator will begin preparing reports as outlined in ED’s rules for the file specifications. The most commonly used report is the CSPR. 
	During the process of submitting data for the CSPR, SEAs and State Coordinators have an opportunity to review the data and identify problems or discrepancies. Once the State Coordinator has verified that the data are accurate and has provided any comments or disclaimers, the EDFacts coordinator will submit the information to the ESS. 
	The CSPR data review and correction period consist of two discrete, narrow windows for Part I and Part II of the CSPR. Each time period includes an opening date for file submission, a due date for file submission, and a due date for certification. ED provides the specific dates of the deadlines for these activities each year. Between the time of first submission and resubmission, NCHE conducts a quality review of the data and sends incongruities to ED. Then ED contacts States to review their data and make corrections for resubmission. 
Table D-1. Time Frame for CSPR File Submission provides a general sense of when the EDFacts coordinator must submit the CSPR files. 
Table D-1. Time Frame for CSPR File Submission
	CSPR, Part I
	CSPR, Part II

	Initial Period
October: Open date for file submission
December: Due date for file submission
December: Due date for certification
	Initial Period
January: Open date for file submission
February: Due date for file submission
February: Due date for certification

	Re-open Period
February: Open date for file re-submission (with corrections)
Early March: Due date for file re-submission
Early March: Due date for certification
	Re-open Period
March: Open date for file re-submission (with corrections)
Late March: Due date for file re-submission
Late March: Due date for certification



Once the data are entered into the ESS and certified by the SEA, LEA level data automatically populates the online tool for the CSPR. 
	
D.4. The State Coordinator’s Role in the EDFacts Data Collection Process
	The State Coordinator plays several important roles in the EHCY data collection process. Working closely with the SEA EDFacts coordinator and communicating updates from the EHCY Federal coordinator, the State Coordinator ensures that all changes in the CSPR are incorporated into the State’s data system well in advance of the school year for which data are collected. The State Coordinator informs the local liaisons of the changes and provides them with technical assistance needed to collect the required data.
	The State Coordinator works with the SEA EDFacts coordinator to determine how and when LEAs can submit their data in order to meet the deadlines for EDFacts submission. Once this timeline is established, the State Coordinator communicates this information to the local liaisons and sends reminders to ensure that all LEAs submit their data on time. The EDFacts coordinator will conduct similar communication with the LEAs’ data coordinators.
 State Coordinators are key to identifying incongruities in the data submitted by the LEAs due to their familiarity with LEA EHCY programs. In reviewing the data submitted by the LEAs, State Coordinators can
· identify LEAs that are possibly misunderstanding the data elements;
· identify trends and discrepancies in LEAs by reviewing current and past data for homeless students, as well as related data like information on economically disadvantaged students; and 
· determine which LEAs may be at risk of poor data quality due to EHCY staff turnover.  

D.5. Ensuring LEA Data Quality
	Fundamentally, the CSPR and other data reports are only as good as the data that the LEAs provide. Therefore, it is critical for State Coordinators to provide as much support and accountability as possible to ensure that LEAs have the capacity and the commitment to collect and submit quality data. 
	In their review of LEA data in the certification process, State Coordinators should note which LEAs submit data that are insufficient or of poor quality and which data elements pose challenges for data collection in the LEAs. This information should be reflected in the annual training and monitoring plans for LEAs.

D.5.1. Providing Training and Technical Assistance
	Clear communication on the expectations and timelines for data collection will ensure that all local liaisons know when to collect and submit their data. Many State Coordinators post this information on the State EHCY website and include it in routine communication via a listserv and conference calls. 
	Annual trainings of local liaisons should include the topic of data collection. The 2016 Non-regulatory Guidance states, “Local liaisons, State Coordinators, EDFacts coordinators, Consolidated State Performance Report (CSPR) coordinators, and data stewards should coordinate training and technical assistance efforts to ensure that school, LEA, and SEA personnel are aware of requirements and standards for data reporting” (ED, 2016, p. 13). Many State Coordinators include LEA data managers in the portion of liaison trainings that address data. Not only do the local liaisons and data managers learn the same information, but they have an opportunity to interact with one another and create a basis for collaboration.

D.5.2. Ensuring Accountability through LEA Monitoring
	Because the McKinney-Vento Act requires SEAs to monitor all LEAs on a regular basis, monitoring provides a perfect opportunity to hold LEAs accountable for processes and procedures to submit quality data on time. The LEA monitoring protocol should have specific indicators related to data collection (and data use for program planning), and LEAs with findings in this area should be required to provide a plan for how they will improve their data collection.

D.5.3. Involving LEAs as Partners in Data Quality
One of the best ways to ensure data quality is to engage LEAs as partners. Through training and technical assistance, State Coordinators, EDFacts coordinators, CSPR coordinators, and data managers should demonstrate the value of data to LEAs and provide them with easy access to the data they submit. Technical assistance should include enabling local liaisons and LEA data managers to review their data to identify discrepancies so that they may determine ways to improve data quality. 
If LEAs come to rely on their data to make decisions regarding homeless children and youth, they will be vested in the time and effort that goes into collecting quality data. 

D.5. What resources are available to help with EHCY data collection?
	ED’s system of data collection has been in place since 2004, so the EDFacts coordinator in your State should be able to brief you on the requirements and systems in place for data collection and submission.
	In addition, NCHE publishes an annual Guide to Collecting & Reporting Federal Data, which includes a more detailed overview of ED’s data collection system, including EDFacts; updates from ED on upcoming changes to the data submission process and reporting requirements; a timeline for data collection activities; an overview of the specific data required on homeless children and youth; a glossary of terms; and other useful information to build your capacity to ensure that quality data is submitted to ED.
	The NCHE staff is available to answer your questions regarding data collection, and NCHE provides webinars and trainings at the annual State Coordinators’ meeting on data collection and use.
	ED’s Partner Support Center (PSC) is available to assist States with technical difficulties when submitting data to EDFacts, such as resetting passwords or troubleshooting when a file fails to upload correctly. 

Resources

NCHE’s Guide to Collecting & Reporting Federal Data (updated annually) at http://center.serve.org/nche/ibt/sc_data.php 
NCHE’s Homeless Liaison Toolkit, Chapter 13: Data Collection and Requirements at http://center.serve.org/nche/pr/liaison_toolkit.php 
Title VII-B of the McKinney-Vento Homeless Assistance Act as amended by the Every Student Succeeds Act, 42 U.S.C. § 11431 et seq., 2015. Retrieved December 2016   http://uscode.house.gov
U.S. Department of Education Consolidated State Performance Reports at http://www2.ed.gov/admins/lead/account/consolidated/index.html
U.S. Department of Education ED Data Express Website http://eddataexpress.ed.gov/ 
U.S. Department of Education EDFacts Web Page at www2.ed.gov/about/inits/ed/edfacts/index.html
U.S. Department of Education. (2016). Education for Homeless Children and Youth Program Non-Regulatory Guidance. Retrieved July 2016 http://www2.ed.gov/policy/elsec/leg/essa/160240ehcyguidance072716.pdf
U.S. Department of Education’s Partner Support Center: Toll-free: 877.457.3336 (877.HLP.EDEN); TTY: 888.403.3336 (888.403-EDEN); Email: EDEN_SS@ed.gov 
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