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[Name of Parent/Guardian/Unaccompanied Youth]
[Address]
[Date]

Dear [Name of Parent/Guardian/Unaccompanied Youth]:

This letter is in response to your contact with my office on [Date], requesting assistance for [Student’s Name] in the [Name of the School District] under the McKinney-Vento Homeless Assistance Act (McKinney-Vento Act). You requested [Summary of the Request].
  
Based on the information that you provided, I have determined that this request does not fall within the  requirements of the McKinney-Vento Education for Homeless Children and Youths (EHCY) program. (Provide a short explanation of why the request does not fit the McKinney-Vento program.) 

I encourage you to explore other avenues that can be explored to meet your request. (Examples of details of suggestions for how the parent, guardian, or unaccompanied youth may follow up:
· This appears to be a special education issue. You may wish to contact [Name of State Contact for IDEA Compliance, the State’s Parent Ombudsman, or Special Education Technical Assistance]
· Your request may be appealed through the school district’s normal appeal process. Your local homeless liaison, [Name of Local Liaison], should be able to connect you with the proper central office staff.)

If after reading this letter, you still feel that your request is covered under the McKinney-Vento Act, you may ask that the school or local liaison provide you with a written notice for a dispute that will include the steps you should follow to initiate the dispute process for the EHCY program. Should you have further questions, please feel free to contact my office.

Sincerely, 

[State Coordinator’s Name, Role, Contact Information] 

cc: Local homeless education liaison
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