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[Name of Local Liaison]
[Name of School District]
[Address]

[Date]

Dear [Name of Local Liaison]

I am writing to inform you that [Name of School District] is out of compliance with the Education of Homeless and Youths Program requirements of the McKinney-Vento Homeless Assistance Act. According to Section 722(g)(2), the State is responsible for local educational agency (LEA or school district) compliance with these requirements and for the provision of technical assistance to LEAs in fulfilling these requirements. 

Following are the provisions of the law with which your school district is non-compliant: [Exact wording of the law and the citation.]

[Name of the State educational agency] determined your school district’s lack of compliance based on the following actions that were brought to the attention of the State Coordinator: [Fact-finding that led to the determination of non-compliance]

We recommend that your school district conduct the following steps to resolve this issue. [Steps to follow or activities to conduct]

If you or the school district needs assistance in resolving the issue, please contact the State office for homeless education. We will be able to provide the following technical assistance. [Types of technical assistance, information, and resources available]

Please provide my office with your district’s plan of action to address this concern by [Date]. I look forward to the resolution of this matter in a timely fashion and am available to assist you.

Sincerely,
[State Coordinator’s Name, Role, Contact Information]

Cc: [Superintendent, Federal Programs Officer, School Board Chair]
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