Appendix B-1. Functions and Requirements of the Office of Coordinator for the Education of Homeless Children and Youth Program, Current Activities, and Next Steps

Appendix B-1 provides excerpts from the McKinney-Vento Act regarding the functions of the State Coordinator and other activities required by the law. Included also are references to relevant sections of the handbook and to other resources. You can use this appendix as a worksheet to list current activities and next steps to add in as you become more familiar with your role as State Coordinator. You may get some ideas from the sample activities listed.

Function 1: Make Information Available

	[G]ather and make available reliable, valid, and comprehensive information on  
(A) the number of homeless children and youths identified in the State, which shall be posted annually on the State educational agency’s website; 
(B) the nature and extent of the problems homeless children and youths have in gaining access to public preschool programs and to public elementary schools and secondary schools;
(C) the difficulties in identifying the special needs and barriers to the participation and achievement of such children and youths;
(D) any progress made by the State educational agency and local educational agencies in the State in addressing such problems and difficulties; and 
(E) the success of the programs under this subtitle in identifying homeless children and youths and allowing such children and youths to enroll in, attend, and succeed in, school. 

[42 U.S.C. § 11432(f)(1)]


	Resources

State Coordinators’ Handbook Section C. Connections to Collaborations, Section D. Data Collection and Reporting

NCHE’s State Educational Agency Informal Needs Assessment 


	Current Activities

Example: CSPR data is reported on time and used for annual planning. State website includes a description of activities conducted by subgrantees.




	Next Steps

Example: Create template for posting data to website, post data and revise annually, and add to yearly calendar.







Function 2: Develop and Carry Out State Plan

	[D]evelop and carry out the State plan described in subsection (g). 

[42 U.S.C. § 11432(f)(2)]


	Resources

State Coordinators’ Handbook Section B. Charting the Course

NCHE’s Education for Homeless Children and Youth Program: Guide to Developing an Annual Action Plan for State-Level Activities https://nche.ed.gov/sc/sc.php


	Current Activities

Example: Reviewed State Plan annually and incorporated into annual action plan.
	Next Steps

Example: Identify and convene group to review State Plan with the State Coordinator.





Function 3: Collect Data

	[C]ollect data for and transmit to the Secretary, at such time and in such manner as the Secretary may reasonably require, a report containing information necessary to assess the educational needs of homeless children and youths within the State, including data necessary for the Secretary to fulfill the responsibilities under section 724(h)

[42 U.S.C. § 11432(f)(3)]


	Resources 

State Coordinators’ Handbook Section D. Data Collection


	Current Activities

Example: EDFacts data for the CSPR submitted on time.
	Next Steps

Example: Work with State EDFacts coordinator on new data collection memo.








Function 4: Coordinate and Collaborate 

	[I]n order to improve the provision of comprehensive education and related services to homeless children and youths and their families, coordinate activities and collaborate with …

[42 U.S.C. § 11432(f)(4)(A-E)]


	Resources

State Coordinators’ Handbook Section C. Connections to Collaboration: Yours, Mine, and Ours; Section F. Technical Assistance for Local Educational Agencies 


	A) educators, including teachers, special education personnel, administrators, and child development and preschool program personnel;


	Current Activities

Example: Serve on Interagency Coordinating Council (ICC), Special Education Advisory Council (SEAC), Head Start Collaboration Advisory Council.
	Next Steps

Example: Invite a school principal or non-liaison central office administrator to serve on State advisory board.

	B) providers of services to homeless children and youths and their families, including public and private child welfare and social services agencies, law enforcement agencies, juvenile and family courts, agencies providing mental health services, domestic violence agencies, child care providers, runaway and homeless youth centers, and providers of services and programs funded under the Runaway and Homeless Youth Act (42 U.S.C. 5701 et seq.);


	Current Activities

Example: Coordinating with Department of Social Services for Child Care Block Grant Development plan and training, serve on CASA/CJA Advisory Committee.




	Next Steps

Example: Ensure identification of any RHYA programs funded in the state; add to work calendar checking RHYA grant award cycle so new awards are added to contact list.


	C) providers of emergency, transitional, and permanent housing to homeless children and youths, and their families, including public housing agencies, shelter operators, operators of transitional housing facilities, and providers of transitional living programs for homeless youths;


	Current Activities

Example: Attend annual conference of State homeless coalition.
	Next Steps

Example: Participate in Balance of State Continuum of Care.




	(D) local educational agency liaisons designated under subsection (g)(1)(J)(ii) for homeless children and youths; and 


	Current Activities

Example: Yearly annual regional trainings are conducted; newsletter is distributed 1-2 times/year.




	Next Steps

Example: Add date liaison was designated to database of contacts; establish a running list of liaison outreach.

	(E) community organizations and groups representing homeless children and youths and their families;


	Current Activities

Example: Attend and present at local meetings and conferences hosted by community organizations.
	Next Steps

Example: Invite State poverty law center advocates to planning meeting.








Function 5: Provide Technical Assistance 

	[P]rovide technical assistance to and conduct monitoring of local educational agencies in coordination with local educational agency liaisons designated under subsection (g)(1)(J)(ii), to ensure that local educational agencies comply with the requirements of subsection (e)(3) and paragraphs (3) through (7) of subsection (g)

[42 U.S.C. § 11432(f)(5)]


	Resources

State Coordinators Handbook, Section H. State Monitoring of Local Educational Agency Education for Education of Homeless Children and Youth Programs


	Current Activities

Example: Maintain state website, conduct ongoing TA from calls and emails; conduct monitoring of all LEAs (on site or desk review) over three-year cycle.
	Next Steps

Example: Review and revise monitoring protocols based on ESSA requirements and issues identified in previous year’s monitoring, clarify process for prioritizing selection of LEAs and format(s) of monitoring to be used.








Function 6: Provide Professional Development

	[P]rovide professional development opportunities for local educational agency personnel and the local educational agency liaison designated under subsection (g)(1)(J)(ii) to assist such personnel and liaison in identifying and meeting the needs of homeless children and youths, and provide training on the definitions of terms related to homelessness specified in sections 103, 401, and 725 to the liaison.

[42 U.S.C. § 11432(f)(6)]


	Resources

State Coordinators Handbook, Section F. Technical Assistance for Local Educational Agencies

NCHE’s Homeless Liaison Toolkit at https://nche.ed.gov/pr/liaison_toolkit.php 

NCHE Issue Briefs at https://nche.ed.gov/pr/briefs.php 

NCHE Training Resources at https://nche.ed.gov/web/online_tr.php 


	Current Activities

Example: Conduct regional trainings across the State each year.
	Next Steps

Example: Review TA logs from LEAs and monitoring reports to determine areas of needed training; schedule trainings; work with HUD State/regional partners to develop training on definitions and referral process.









Function 7: Respond to Inquiries from Parents and Guardians

	[R]espond to inquiries from parents and guardians of homeless children and youths and (in the case of unaccompanied youths) such youths, to ensure that each child or youth who is the subject of such an inquiry receives the full protections and services provided by this subtitle.

[42 U.S.C. § 11432(f)(7)]


	Resources 

State Coordinators’ Handbook Section G. Disputes


	Current Activities

Example: Maintain a log of phone and email inquiries and the follow up provided.
	Next Steps

Example: Create a “tickler” file to ensure follow up on resolution of inquiries. 










Additional Requirements

Ensure that States are following the law.

	The following is the policy of the Congress: [42 U.S.C. § 11431] (See below)


	Resources

State Coordinators’ Handbook Section B. Charting the Course


	(1) Each State educational agency shall ensure that each child of a homeless individual and each homeless youth has equal access to the same free, appropriate public education, including a public preschool education, as provided to other children and youths.


	Current Activities

Example: Review local policies; participate in statewide early childhood initiatives and advisory boards.
	Next Steps

Example: Track TA and barrier calls that suggest access challenges, increase awareness of need to flag pre-K students enrolled; create longitudinal tracking of pre-K enrollment.





	(2) In any State where compulsory residency requirements or other requirements, in laws, regulations, practices, or policies, may act as a barrier to the identification of, or the enrollment, attendance, or success in school of, homeless children and youths, the State educational agency and local educational agencies in the State will review and undertake steps to revise such laws, regulations, practices, or policies to ensure that homeless children and youths are afforded the same free, appropriate public education as provided to other children and youths.


	Current Activities

Example: State code reviewed to align with McKinney-Vento.
	Next Steps 

Example: Explore State regulations to identify potential barriers.






	(3) Homelessness is not sufficient reason to separate students from the mainstream school environment.


	Current Activities	

Example: No separate public schools exist in state.
	Next Steps 

Example: Compare suspension and expulsion rates for students experiencing homelessness to overall rate in SEA and rates for more segregating placements in special education; look at same data at the LEA level during monitoring.






	(4) Homeless children and youths should have access to the education and other services that such children and youths need to ensure that such children and youths have an opportunity to meet the same challenging State academic standards to which all students are held.


	Current Activities

Example: Longitudinal tracking of State achievement data compared to State totals and other disaggregated groups; use these data during trainings.
	Next Steps

Example: Review academic achievement data for LEAs in NCHE’s LEA-level data workbook to identify areas or grade-levels with low achievement for homeless students to target technical assistance.









Managing Subgrants

	Grants under this section shall be used for the following:

[42 U.S.C. § 11432(d)]


	Resources

[bookmark: _GoBack]NCHE’s Local Educational Agency Informal Needs Assessment 



	(1) To carry out the policies set forth in section 721 in the State.


	Current Activities

Example: Subgrant rubric includes reference to policies in section 721.

	Next Steps

Example: See suggestions in previous section; prioritize subgrantees for early review.





	(2) To provide services and activities to improve the identification of homeless children and youths (including preschool-aged homeless children) and enable such children and youths to enroll in, attend, and succeed in school, including, if appropriate, in preschool programs.


	Current Activities

Example: Provide common residency form for all LEAs to use for enrollment.
	Next Steps 

Example: Review NCHE’s LEA-level data workbook for your state to note LEAs that may be under identifying homeless students, and provide TA.





	(3) To establish or designate in the State educational agency an Office of the Coordinator for Education of Homeless Children and Youths that can sufficiently carry out the duties described for the Office in this subtitle in accordance with subsection (f).


	Current Activities 
 
Example: Office established in 1987 and included in current department since 2000.
	Next Steps

Example: Talk to supervisor regarding providing sufficient time and capacity to carry out State Coordinator responsibilities.






	(4) To prepare and carry out the State plan described in subsection (g).


	Current Activities

Example: Plan is easily accessible for quick reference and is reviewed annually.
	Next Steps

Example: Review progress toward annual goals and develop an annual plan to that focuses on specific activities to achieve the goals.









 Distribute State and Local Subgrants

	(B) MINIMUM DISBURSEMENTS BY STATES – From the sums made available each year to a State through grants under subsection (a) to carry out this subtitle, the State educational agency shall distribute not less than 75 percent in subgrants to local educational agencies for the purposes of carrying out section 723, except that States funded at the minimum level set forth in subsection (c)(1) shall distribute not less than 50 percent in subgrants to local educational agencies for the purposes of carrying out section 723.

[42 U.S.C. § 11432(e)]


	Resources

State Coordinators’ Handbook Section I. The McKinney-Vento Subgrant Process, Section J. Fiscal Oversight


	Current Activities

Example: Allocations consistent with the law.





	Next Steps

Example: Continue current process.






 Use of Grant Funds

	2) USE BY STATE EDUCATIONAL AGENCY- A State educational agency may use the grant funds remaining after the State educational agency distributes subgrants under paragraph (1) to conduct activities under subsection (f) directly or through grants or contracts.
[42 U.S.C. § 11432(e)]


	Resources

State Coordinators’ Handbook Section B. Charting the Course; Section J. Fiscal Oversight


	Current Activities

Example: Fiscal monitoring in place.

	Next Steps

Example: Reference the appropriate subsection of law when creating budget and processing reimbursements.









 State Compliance Plan

	(A) IN GENERAL- Each plan adopted under this subsection shall also describe how the State will ensure that local educational agencies in the State will comply with the requirements of paragraphs (3) through (7).
(B) COORDINATION- Such plan shall indicate what technical assistance the State will furnish to local educational agencies and how compliance efforts will be coordinated with the local educational agency liaisons designated under paragraph (1)(J)(ii).

[42 U.S.C. § 11432(g)(2)]


	Resources

State Coordinators’ Handbook Section D. Data Collection and Reporting; Section H: State Monitoring of Local Educational Agency Education for Homeless Children and Youth Programs 


	Current Activities

Example: LEA monitoring plan in place.
	Next Steps

Example: Review and revise monitoring protocols to reflect Federal requirements and priorities.
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