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Section A. Introduction

This handbook for State Coordinators who administer the Education for Homeless Children and Youth (EHCY) Program is intended to be used as a primer for new coordinators to identify critical first steps and as a resource for more seasoned coordinators as they look for ways to enhance their programs. The handbook includes the basics necessary to ensure compliance with legislative requirements and additional strategies that go beyond compliance, which State Coordinators have used to strengthen supports for students experiencing homelessness in their states. The 2016 revision of the handbook addresses new provisions of the McKinney-Vento Act[footnoteRef:1] in the Every Student Succeeds Act (ESSA) and includes U.S. Department of Education (ED) guidance and good practices from the 2016 Education for Homeless Children and Youths Program Non-Regulatory Guidance. [1:  All resources and references mentioned are found in the Resources at the end of this section, with their links, if available.] 


A.1 	Purpose of the State Coordinators’ Handbook 
For over 20 years, a variety of tools have been developed to assist State Coordinators in fulfilling their role. Furthermore, with the reauthorization of the McKinney-Vento Act in 2015 by Title IX, Part A of the Every Student Succeeds Act, there are additional requirements for State Coordinators to support local educational agencies (LEAs) in implementing the law and strengthening collaborations across programs and agencies. State Coordinators must be poised to learn from the past and prepare for the new developments of the future. This handbook pulls together existing resources to provide both new and seasoned State Coordinators a tool that provides a wide variety of resources at their fingertips. The State Coordinators’ Handbook provides a strong foundation for understanding your program and implementing processes and procedures to carry out your role as State Coordinator efficiently and effectively.
Additional resources and publications for State Coordinators are located on the State Coordinators’ Web Page on the NCHE website. NCHE develops and posts resources on an ongoing basis as the EHCY program evolves.
Section A in the handbook serves two purposes. It provides an outline for the content that follows and offers a pre-assessment in Appendix A-1 to assist State Coordinators in identifying the sections that would be most helpful. For each question, the handbook directs you to the sections that will help you answer the question. We encourage you to test yourself before diving into the details that follow and return to these questions now and then for a refresher. State Coordinators may read the entire handbook or may choose sections that address particular topics. 

A.2	Overview
The State Coordinators’ Handbook is comprised of 11 sections addressing key topics with which State Coordinators should be familiar. The sections provide an overview of provisions in the McKinney-Vento Act and other relevant legislation and strategies for program implementation that are based on good practice shared by State Coordinators. Resources at the end of each section point to a wealth of information to expand upon topics discussed in the section. The sections include appendices that provide tools for managing your program and that provide templates that may be customized to fit the needs of your State. 
The 2016 revision of the handbook was reviewed by Federal EHCY program to ensure alignment with the reauthorized law in the Every Student Succeeds Act and Federal priorities. 
Following is a preview of the State Coordinators’ Handbook.
Section A. Introduction 
· Purpose of the State Coordinators’ Handbook
· Overview 
· Acknowledgements 
· Pre-assessment with links to sections for quick reference
Section B. Charting the Course: How do State Coordinators Plan and Fulfill Their Responsibilities?
· What you need to know about your State’s Education for Homeless Children and Youth program 
· Functions of the State Coordinator outlined in the McKinney-Vento Act 
· State laws, policies, and procedures to review
· Reviewing and revising your annual plan
· Working smart
Section C. Connections to Collaborations
· McKinney-Vento Act requirements for State-level collaboration
·  Strategies to improve your connections and collaborations
· Fostering collaboration at the LEA level
Section D. Data Collection and Reporting for EDFacts
· State Coordinators’ responsibilities for collecting data required for submission to EDFacts for the Consolidated State Performance Report
· Ensuring data quality
Section E. Using Data 
· Data sources to help inform practice
· Good questions about your program that data can inform
· Use of data to identify risk for compliance at the State education agency (SEA) or LEA level
Section F. Technical Assistance for Local Educational Agencies
· McKinney-Vento Act requirements for professional development for LEAs
· Orienting new local homeless liaisons and supporting them in their work
·  Strategies and resources for professional development
Section G. Dispute Resolution
· McKinney-Vento Act requirements for dispute resolution
· Considerations for an effective dispute resolution policy
· Common disputes
· Strategies to enact before, during, and after a dispute
Section H. State Monitoring of Local Educational Agency McKinney-Vento Programs
· McKinney-Vento Act requirements for LEA monitoring
· Suggestions for monitoring schedules and protocols,
· LEA risk assessment for monitoring
· Strategies for making monitoring efficient and productive
Section I. The McKinney-Vento Subgrant Process
· McKinney-Vento Act requirements for conducting the subgrant process and managing awards
· Considerations for the number and funding range for awards
· Considerations for the request for proposals
· Strategies for overseeing subgrantees
Section J. Management and Fiscal Oversight of Education for Homeless Children and Youth Program Grants
· State fiscal responsibilities outlined in the McKinney-Vento Act
· Program planning and budgeting, record keeping, use of funds for state-level activities
· Fiscal oversight of LEAs
· Use of funds for McKinney-Vento subgrants
Section K. Preparing for Federal Program Monitoring of the State Educational Agency Education for Homeless Children and Youth Program 
· Managing the State program for ongoing compliance
· Uniform Guidance provisions
· Oversight of LEA EHCY programs
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Resources
National Center for Homeless Education. State Coordinators’ Web Page at https://nche.ed.gov/sc/sc.php 
Title VII-B of the McKinney-Vento Homeless Assistance Act as amended by the Every Student Succeeds Act, 42 U.S.C. § 11431 et seq., 2015. Retrieved from   http://uscode.house.gov 
U.S. Department of Education. (2016). Education for Homeless Children and Youths Program Non-Regulatory Guidance. Retrieved from http://www2.ed.gov/policy/elsec/leg/essa/160240ehcyguidance072716.pdf
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