

School-Age Children Displaced by Hurricane Katrina

2005/06 School Year

Madison school officials on Friday said the district will make every effort to assist families and students displaced by Hurricane Katrina by simplifying the enrollment process and getting students immediately into classes. The following procedures should be followed by principals:

MMSD will use Homeless Education Program Policy and Procedures when working with families displaced by Hurricane Katrina.  Families may or may not want to identify themselves as homeless, and we will afford them that dignity.

Principals are requested to schedule a faculty meeting to communicate the importance of making this process as welcoming as possible for the families and to share with them the enrollment procedures for these students. 

All students shall immediately be enrolled in schools even though they lack records normally required for enrollment.  All students will immediately attend school and fully participate in school activities.

Proof of Residency

Homeless status is automatically determined for these new students.
The term ‘homeless children and youth’ means individuals who lack a fixed, regular, and adequate nighttime residence due to economic hardship. It includes children and youths who are temporarily sharing the housing of others persons due to loss of housing, economic hardship, or a similar reason.

Enrollment:


All required enrollment documentation will be waived for these families.  You will need to get basic contact information, health information, and other school history that the families can provide.  Student(s) will be allowed to attend school that day.


Using district staff assistance, complete the following forms for newly enrolling students and enter the information in the AS400 student information system.  These forms provide the BASIC information needed for maintaining student safety in the event of emergencies.

· Student Enrollment Form

· Health Forms


As circumstances allow, please complete these forms:

· Fee forms (fees will be waived)

· Student Directory Data Declaration Form (and withholding forms if appropriate)


Attached is a basic enrollment packet.  You should get as much information as possible.

Free and Reduced Lunch Forms

Based on their homeless status, homeless families automatically qualify for Free Lunch for the duration of the school year. For homeless students you should:

1. Place the temporary tag (FRT) on the student.

2. They should be allowed to eat that same day.

3. Fill out the Free and Reduced Lunch forms with identifying student information.  Write on the form “Based on Homeless Status.”

4. Principal should sign forms and send to Food Services. Food Service staff will put the long-term tag on the students.

Post-trauma Intervention Services

Please communicate with your school’s support staff so that they may adequately serve the students that are enrolling in your school as well as the classrooms where the students are placed. Program Support teams are assembling information re: post-traumatic intervention services and disseminating this information directly to student services professionals in the schools (nurses, psychologists, counselors, and social workers).  

Housing


Some families will be staying with relatives and friends in the Madison area, others are staying in hotels.  Schools should anticipate that families are likely to be mobile during the period that students are in attendance.  All efforts will be made to keep students in the original school of enrollment. 

Transportation 


Transportation will automatically be given based on homeless policy and procedures. Please work with the Transportation Office and TEP staff to secure transportation for students. 
Fundraising or other community activities:  


Similar to Tsunami relief efforts (The Kids for Schools Coin Drive that raised $27,000), several schools have already begun discussing fundraising or other activities to support the children, families, and schools in the New Orleans area.  The district would like to coordinate the response to children and families suffering as a result of Hurricane Katrina and will be more prepared to share the details of such a response in the very near future. Mary Ramberg, Executive Director of Teaching and Learning, is working to identify classroom activities and school-based announcements that will aid us in our outreach.
Special Education

If during the process of enrolling the student(s) there is reference to the student having either a) a disability, b) received special education and/or c) had an IEP, respond by following these steps:

1. Ask the parent to describe the services the student has been receiving (e.g., learning disabilities, speech/language, O.T, P.T., etc.).  It is quite possible that they will not know what “cross-categorical” means but rather they may refer to a categorical program in a different way. 

2. Based on the description of the services and programs the student was receiving, proceed with immediately serving the student.  You do not need to develop an IEP prior to connecting the student with these services.
3. To have the student(s) counted in the 3rd Friday count, submit the following to Educational Services by Monday, September 19th:

The Transfer Student Request for Addition to IDEA, indicating the suspected disabilities as related from the parent/caregivers and adding a note indicating the services you are providing for the student (CC, SL, OT, PT, etc.)  

4. Once the student and family are stabilized, proceed with the development of an IEP using the following steps:

Write a “brief” IEP with the PLOP information containing whatever information you have gathered from the intake process.  Write goals you may expect to accomplish within the next 90 days, or, if insufficient information, at least one goal stating "The student will participate cooperatively in a diagnostic assessment."  Complete the Service Needs page describing the type and amount of service, including related services, you are providing.  Finally, complete a Notice of Placement and Consent for Initial Placement, obtaining the parent signature.  Expect to start a reevaluation within the next 90 days to more fully determine the child's disabilities and needs.

ESL and Bilingual Education

If during the process of enrolling the student(s), it is apparent that the student is a DPI Level 1 or 2 (minimal English), respond by following these steps:

1. Does the school they are enrolling at have ESL and/or bilingual services (i.e., ESL/BE Center School)?  If so, connect the student immediately with the services they need. You do not need to test the student and have a signed  “ELL Parent Notification” form prior to serving the student.
2. If the enrolled school does not have ESL/BE services, discuss with the parent having the student attend the next closest school that is an ESL/BE Center School (i.e., offers ESL services).  If the parent is agreeable to this change in school, proceed with arranging transportation to have the student attend by contacting the TEP staff and/or Transportation office.

3. In either #1 or #2, Woodcock Munoz testing and ESL paperwork should occur only after the child is situated and stabilized at school placement.

4. To include ELL students in the 3rd Friday count, send the following information via FAX or GroupWise to Amy Christianson by Friday, September 16th: a) student name, b) language, c) student #.

Contact Information


If schools need additional information, or have questions about any procedures please contact the following people:

· MMSD Liaison for Homeless Children and Youth:  Steve Hartley, 663-1907

· Enrollment Specialist:      Jeannie Retelle, 663-4952

· Research & Evaluation:   Kurt Kiefer, 663-4946 
· TEP Intake Center:      Sandra Mell, Secretary:  204-2272

Marquette Elementary School Room 217 

· TEP Social Workers:   Sandra Rivera, (elementary):      204-6826, Office;   575-0249, cell

Shannon Stevens (secondary):    204-3257, Office;   444-4960, cell

· Post Trauma Contacts: 
Kathy Halley, PST – Psychology, 663-8422


Jeannette Deloya, PST- Social Work, 442-2156

Carol Ziesemer, PST – Social Work, 663-8421
· Transportation:
Jeff Fedler, 663-5288


Renee Bremer, 663-5287
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