Tracking Students Affected By Hurricane Katrina

To ensure proper tracking for funding, federal reporting, and accountability  (AYP) for the students displaced by Hurricane Katrina enrolled from other districts in Alabama, as well as other states, the Alabama Department of Education is requiring additional information to be tracked in the student management system (STI).  Displaced students are ONLY those students who enroll in your district due to Hurricane Katrina. 
The key to tracking these students will be to create a SSN that will identify these students and their state of origin.  Currently, when you enroll a student without a social security number, you create one based on the system number and a sequential ID.  Students displaced by Hurricane Katrina will be given a similar derived social security number to be used to track them in our system.  The number will utilize the following formula:

The derived social security number is to be entered in the SSN field in STI Office on the student demographic screen when the student is enrolled.  It is of the format 8xsssnnnn and will follow these guidelines – 
                  The first digit will be: 8 

                   The second digit will denote the State of Origin:    

                                                                    3 = Alabama                                                                                             

                                                                    4 = Louisiana

                                                                    5 = Mississippi

                  The next 3 will be the system number receiving the student

                  The final 4 will be a sequential number beginning at 0001.
 
Examples –  

                    The first child enrolled under these conditions in Autauga County from
                    Mississippi would be given the SSN – ‘850010001’

                    The second child enrolled under these conditions in Autauga County 
                    from Mississippi would be given the SSN – ‘850010002’

                    The first child enrolled under these conditions in Autauga County from
                    Louisiana would be given the SSN – ‘840010001’

                    The first child enrolled under these conditions in Autauga County from
                    another district in Alabama would be given the SSN – ‘830010001’

                   The first child enrolled in Vestavia City from Mississippi would be 
                   given the SSN – ‘852020001’

NOTE:  THIS DERIVED NUMBER IS TO BE USED EVEN IF THE STUDENT’S GOVERNMENT ASSIGNED SOCIAL SECURITY NUMBER IS KNOWN.  
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DO NOT enter the student’s actual social security number in the SSN field on the student demographic screen.  The actual Social Security Number assigned by the US Government, if available, will be stored in the Actual SS#  field added to AL Info (User File 1) for tracking Displaced Students Affected by Hurricane Katrina.  The details on the collection of the actual social security number can be found in the subsequent pages of this document.
Additional information will be needed on these students.  This will include the school district from which the student came and the government assigned social security number if known.  In order to add this information you will need to modify the existing Alabama Info Screen by adding three fields:  State of Origin, District of Origin and Actual SS#.

Instructions for Setting Up the Alabama Info Screen

To set up the AL Info (User File 1) screen, go to Utilities | Students | User File Definition and a screen similar to below should be displayed.
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Confirm that AL Info (User File 1) is highlighted and add the tracking fields under the string prompts section as shown above.  (Note:  Social Security will have to be a string prompt because there is an 8 digit limitation for number prompts.)  State of origin and district of origin also have to be set up as drop down options.

Please be sure to set up the fields as shown above.
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To create the drop down options, go to Utilities | Code Maintenance | User File Codes.  

Confirm AL Info (User File 1) is the file selected and the Prompt to choose is State of Origin.  

Click on the Insert button to create a new code.
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Insert a code and description.  As of this writing, no standard codes have been defined by the state.


After the state codes have been created, change the prompt to District of Origin.  Then enter the districts that the students are coming from.  This list will have to be expanded as students come in from other districts.  Again, as of this writing no standard codes have
                                                                                             been defined.


Once the codes have been created, close the blue door to exit.  The information is now ready to be tracked.

The AL Info (User File 1) screen can be accessed one of 2 possible ways.  Either through the AL Info button on the student’s demographic screen or on Add/Edit Student Informati screen, click on the 1 button in the User File section.

If you have any questions pertaining to the information in this document, please attend one of the four Web Ex sessions provided by STI.  The schedule for the sessions is outlined below:

Date:
Tuesday
September 6, 2005

Time:
1:30PM CDT

Date:
Wednesday
September 7, 2005

Time:
9:00AM CDT

 Date:
Tuesday
September 8, 2005

Time:
1:30PM CDT

Date:
Wednesday
September 9, 2005

Time:
9:00AM CDT

To register, browse to www.sti-k12.com and click on the link in the upper right for "Support".  Choose the link at the top for “Training”. Choose “Alabama” under Regional and Online Training Sessions and then select the training you wish to sign up for.  If you need directions or prefer to register by phone, call 1-877-844-0884 and contact Monica Sims-Flott ext. 1086.
