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McKinney-Vento Grant Coordinator will oversee and coordinate all district (LEA-PSA-ISD) activities related to the education of homeless children and youth in the designated consortium region:
· Work to ensure compliance of all consortium member districts with the McKinney-Vento Homeless Assistance Act (Title X of NCLB/ESEA)
· Develop and work to coordinate district and community services to this population 
· Work with fiscal agent to appropriately manage federal supplemental funds and meet the educational needs of homeless children and youth
McKinney-Vento Grant Coordinator Duties:
1. Conduct a Homeless Education Needs Assessment within consortium to determine the needs of homeless children and youth, as well as to assess LEA capacity to comply with the MV Law and grant requirements, and to map community resources.
2. Participate in the application process for the MDE McKinney-Vento grant, assuring the involvement of all consortia members and community partners.
3. Ensure that all District Homeless Education Liaisons are registered in the Educational Entity Master (EEM) at the start of each school year.
4. Provide professional development for liaisons and other school staff in all LEAs/PSAs/ISDs within consortium region (throughout school year).
5. Conduct regularly scheduled meetings of LEA Liaisons to provide specific training and technical assistance (to include MV Liaison duties) and to build capacity for collaboration and coordination on at least a quarterly basis (monthly meetings preferred).  Note: In consortia with large geographical area, videoconferences or teleconferences could meet this requirement.
6. Assist consortium member LEA teams in completing the MV Self-Assessment and recommend documentation/evidence to meet MDE monitoring requirements.  (MV Grant fiscal agents/grantees must also complete the MV Self-Assessment for the respective agency’s compliance monitoring.)
7. Establish and maintain a regular channel of communication between the fiscal agent and/or grant coordinator, grant staff, and consortium member district liaisons to address questions and concerns of homeless students and their families (and other agency staff who serve them) in a timely manner.
8. Build support and partnership within the grant region’s community(ies) among human service agencies, faith-based organizations, related service providers, schools, and businesses to facilitate awareness and understanding of homeless issues, as well as coordination of services to homeless students.
9. Attend MDE annual Special Populations/Homeless Education conference and promote Liaison attendance. (NAEHCY conference attendance is encouraged.)
10. Facilitate and manage the McKinney-Vento Dispute Resolution Process in a timely manner at the local level for any appeals of district homeless education determinations.


Page Two
McKinney-Vento Grant Coordinator Job Description
McKinney-Vento Grant Coordinators should be able to:
1. Be provided by fiscal agent with sufficient training time, authorized work time (at least .33 FTE), and available resources to fulfill the duties of this position.  This includes attending and participating in MDE MV Homeless Education Program meetings and conferences and professional development sessions related to homeless education and program/system collaboration.
2. Communicate professionally, respectfully and accurately with the general public, school staff and administrators, homeless families/children/youth, MDE and other State Agency representatives, and others in the consortium region/community.  (Public speaking skills and/or teaching experience are typically necessary.) 
3. Understand the complex issues related to homelessness and the factors contributing to it.  (Resources, training and technical assistance will be provided by the MDE.) 
4. Describe the range of services and specific activities that the applicant/grantee and consortium member districts will provide to homeless families/children/youth under the M-V grant, as well as the services that collaborative community partners will provide.
5. Describe how the M-V programs/services to homeless families/children/youth are coordinated with services provided by applicant/fiscal agent, district consortium members, community agencies and organizations, and state agencies.
6. Describe how the M-V services in the consortium are coordinated with other district programs, (such as Title I, Special Education, Migrant, ELL, Section 31a, etc.), to provide additional instructional assistance to homeless children and youth.
7. Describe in detail the consortium’s strategies and activities to involve parents/ guardians of homeless children and youth in their child’s education, including activities planned, outreach and communication strategies, and plans to promote and maintain such involvement.
8. Identify the current grant contact persons for the fiscal agent, any subcontracted service agency, collaborative community partners and service agencies, and the M-V Liaisons for each consortium member district.
9. Gather, analyze, and report a range of data on homeless children and youth, as well as local/regional trends in homelessness and related community services, to the MDE, school staff and the general public.
10. Submit required applications, reports and modifications for the MV Homeless Education Grant into the MDE electronic systems within the proper timelines.  (Resources, training and technical assistance will be provided by the MDE.)
11. Identify and manage budget areas/items that are within appropriate local use of M-V funds, based on MDE and USED Guidance.
12. Ensure that budget allocations are encumbered within the proper timelines.




